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MAST
Safe Work Procedure
	Division:
	
	Analysis By:
	
	Date:
	

	Department:
	
	Supervisor:
	
	Frequency:
	

	Job Title:
	
	Approved By:
	
	JSA Number:
	

	Job Title:
	108 Loading Wheelchair Students
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  
GENERAL NOTES:  
Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	1
	Park wheelchair bus in a safe loading area to operate wheelchair lift
	Collision--Contact--Slip
	Inspect loading area for any hazards that could injure driver and passengers


	2
	Put bus in neutral or park,place park brake on,along with lift switch; turn loading lights on
	Equipment Failure
	Inspect equipment to ensure it is working properly


	3
	Open outside wheelchair door and secure door to bus
	Exposure--Temperature Extreme
	Entry procedures should limit passenger exposure to cold weather conditions


	4
	Remove lift control switch paying specific attention to the positioning of the cord.
	Trip
	Inspect location of cord and ensure it does not present any hazard during lifting motion


	5
	Lower lift
	Contact--Foot--Pinch
	Isolate other students and bystanders from the lifting operation--Lifting techniques--Match the employee to the task--Proper operating procedure should be followed--Training on the lift manufacturers work procedures must be provided


	6
	Unbuckle safety belt. Back wheelchair student onto lift.
	Back Injury
	Buddy system--Match the employee to the task


	7
	Lock brakes on wheelchair and secure safety belt
	Falling Object
	Match the employee to the task--Proper operating procedure should be followed


	8
	Raise lift up to bus,enter bus carefully,unlock wheelchair brakes then place wheelchair student facing front and lock chair brakes in the appropriate spot
	Collision
	Match the employee to the task--Proper operating procedure should be followed


	9
	Fold in outside lift,replace lift control and close door
	
	


	10
	Secure wheelchair with all four straps on floor ( either hook or belt system)
	Contact
	Anchor wheelchairs securely being aware that different sizes and models may be secured in a different manner


	11
	Secure safety belt across shoulders of student and down to the floor between tray
	
	


	
	
	
	


	
	
	
	


	
	
	
	


	
	
	
	


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:









Date:
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