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MAST 
Safe Work Procedure
	Division:
	
	Analysis By:
	
	Date:
	

	Department:
	
	Supervisor:
	
	Frequency:
	Daily

	Job Title:
	
	Approved By:
	
	JSA Number:
	18

	Job Title:
	18 Bench Drill Press
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  Safety Glasses

GENERAL NOTES:  Do not wear gloves, jewelry, or loose clothing.
Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	1
	Never start the machine unless all the guards are in place and properly adjusted.
	Discharged Object
	All drill presses are required to be equipped with guards. It is against division policy to remove a guard


	2
	Beware of moving machinery parts.
	Puncture--Amputation
	Proper operating procedure should be followed. Never use a machine until you have received training


	3
	Keep the work area clean. Foreign materials may cause poor footing.--Do not use dull or damaged drill bits.--Use clamps, vices, etc. to secure the workpiece to the table.
	  "  
	  "  


	4
	Do not grab quick-change chucks while rotating, regardless of speed.
	Hand injury
	


	5
	De-energize and lockout all energy systems before making adjustments/repairs.
	Electrocution--Mechanical Energy
	Lockout energy source


	6
	Perform task
	
	Proper operating procedure should be followed. Never use a machine unless you have been trained.
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