[image: image1.emf]

MAST
SAFE WORK PROCEDURE
	Division:
	
	Analysis By:
	
	Date:
	Sep/15/2006

	Department:
	
	Supervisor:
	
	Frequency:
	Hourly

	Job Title:
	Carpentry
	Approved By:
	
	JSA Number:
	

	Job Title:
	Scroll Saw 
	Job Performed By:
	Teacher & or students
	
	


Required Personal Protective Equipment:  CSA approved safety glasses or face-shield, CSA approved steel-toed shoes/boots, hearing protection.
GENERAL NOTES:  No lighters, matches or cell phones allowed in shop area.  Long necklaces and or bracelets are to be removed.  Long hair should be tied back.  Strings hanging from pullovers/sweaters should be removed or tucked inside pullover/sweater.

Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	1
	Be sure that the tool is disconnected from power.--Install the appropriate blade for the job.--Use proper tools to loosen and tighten blade.--Blade is installed with the teeth downward (proper blade tension is indicated by a high pitch sound when blade is plucked)--Make sure that throat plate is put back in place.
	Cut finger--Cut hand
	Make sure that saw is unplugged--


	2
	Adjust the hold down for the thickness of stock (hold down should press stock against the table)
	
	


	3
	Layout cutting line on material
	
	


	4
	Make sure that the saw is in OFF position before plugging it into a properly grounded outlet.
	
	


	5
	Start motor and let it reach full speed.  Set material on scroll saw table holding firmly with both hands. (adjust blower to keep cutting line clear)
	Cut finger--Cut hand--Eye injury--Entangled hair
	Focus on task - watch placement of fingers/hand--Use hold down foot and guard in proper position.--Do not force stock into saw.--Ensure that loose clothing and jewelry are removed.----Wear approved safety glasses or face shield.----Restrain long hair.


	6
	Move stock steadily forward along the cutting line, not forcing the stock or attempting to cut a curve tighter than the blade will allow. (Relief cuts should be made when cutting tight curves.  Stop machine to remove off cut from around the blade)
	Cut finger--Cut hand--Eye injury--Entangled hair
	Focus on task - watch placement of fingers/hand--Use hold down foot and guard in proper position.--Do not force stock into saw.--Ensure that loose clothing and jewelry are removed.----Wear approved safety glasses or face shield.----Restrain long hair.


	7
	When cut is complete turn off saw letting the blade come to a complete stop before backing out of the cut if necessary.
	Cut finger--Cut hand--Eye injury--Entangled hair
	Focus on task --Keep fingers, hands clear of blade until blade has stopped.--Ensure that loose clothing and jewelry are removed.----Wear approved safety glasses or face shield.----Restrain long hair.


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:









Date:
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