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MAST
SAFE WORK PROCEDURE
	Division:
	
	Analysis By:
	
	Date:
	Sep/14/2006

	Department:
	
	Supervisor:
	
	Frequency:
	Hourly

	Job Title:
	Carpentry
	Approved By:
	
	JSA Number:
	

	Job Title:
	Hand Held Router 
	Job Performed By:
	Teacher & or students
	
	


Required Personal Protective Equipment:  CSA approved safety glasses or face-shield, CSA approved steel-toed shoes/boots, hearing protection, dust mask

GENERAL NOTES:  No lighters, matches or cell phones allowed in shop area.  Long necklaces and or bracelets are to be removed.  Long hair should be tied back.  Strings hanging from pullovers/sweaters should be removed or tucked inside pullover/sweater.
Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	1
	Changing router bit;--Ensure that machine is disconnected from power source.--Remove motor unit from router base.--Lay motor on its side and position wrenches on chuck so that wrenches can be squeezed--together to loosen chuck.--Insert shank of bit at least 3/4" and tighten. (Wrenches should be squeezed together to tighten)--Insert motor unit into base.
	Cut fingers --Skinned knuckles
	Ensure tool is not plugged in.--Use proper wrenches and make sure wrenches are applied so that they are pulled toward each other for both loosening and tightening.--Ensure bit is securely mounted in chuck to at least 3/4 of an inch in depth.--


	2
	Adjusting depth of cut;--Turn the motor unit into base till desired depth of cut is reached.--Tighten clamp screw securely.
	Cut fingers
	Ensure tool is not plugged in.


	3
	Clamp stock securely to work bench.
	Foot injury
	Personal protective equipment (PPE) should include the following; Safety shoes or boots


	4
	Make sure that switch is in the off position and plug into properly grounded power source. (Use GFCI outlet for outdoor use).
	
	


	5
	Make sure that the cord is free and will not get caught or snagged during the routing operation.
	
	


	6
	Before starting up motor hold router base firmly against work piece with the bit clear of wood. (There may be considerable start up torque when starting motor).
	
	


	7
	When routing edges hold router firmly with both hands and move router counter clockwise around the outside of work piece and clockwise when working on the inside of an opening.
	Cut fingers--Eye injury--Hearing damage--Electrocution--Dust inhalation
	Secure stock and use both hands on the router. Place base of router securely on stock with bit clear of material before turning on motor.----Personal protective equipment (PPE) should include the following; approved safety glasses or face shield and hearing protection.----Inspect cord for damage.  Do not use in damp or wet conditions.--Use grounded extension cord if tool is not double-insulated.  Use GFCI outlet when using outdoors. ----Personal protective equipment (PPE) should include the following; dust mask.


	8
	Be sure that motor has completely stopped before setting down machine between operations.
	
	


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:
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