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MAST

Safe Work procedure
	Division:
	MAST
	Analysis By:
	
	Date:
	May/16/2008

	Department:
	School division
	Supervisor:
	
	Frequency:
	

	Job Title:
	All
	Approved By:
	
	JSA Number:
	

	Job Title:
	193 Hydraulic service jack
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  CSA approved safety glasses or goggles, CSA approved steel-toe footwear, 100 % cotton coveralls preferred.

GENERAL NOTES:  Operators must be trained by a qualified trainer, demonstrate competency and receive pre-approval to operate machinery.  Operate equipment in strict accordance with Manufacturer's instructions. No lighters, matches or cell phones are allowed in the shop area.  Long necklaces, bracelets and rings should be removed.  Long hair should be tied back.  Strings and hoods hanging from pullovers/sweaters should be removed or tucked inside of coveralls.
Safe Work procedure:

	Step
	Description
	Hazard
	Controls


	1
	Pre-operation walk around inspection.  Clean any clutter surrounding machine and check for visible signs of wear.
	 Slip, trip or fall in machine area
	Clean/clear work area/surfaces or tools/clutter etc.  Use continuous good shop practices.


	2
	Ensure vehicle is in park.--Set park brake for standard transmission
	Vehicle may roll
	Check to see that vehicle is in park or that park brake has been set.  Check that vehicle is on a level surface.


	3
	1)  Align floor jack with jacking point according to vehicle manufacturer's recommendations.--2) DO NOT overload jack beyond its rated capacity.--3) DO NOT use jack/s for supporting load (vehicle).  A jack is designed for lifting only
	Vehicle may roll--Vehicle may drop
	1)  Check with Automotive Instructor, check with vehicle-manufacturer's recommendations.--2) Check load rating on jack.--3) Use car/truck stands to support vehicle.


	4
	Press foot lever or pump arm handle to raise --vehicle. After the load (vehicle) has been raised, it must be blocked, cribbed, or otherwise secured at once.
	Vehicle could drop/roll
	If floor jack will not raise vehicle - then floor jack should be tagged accordingly and sent out for repairs. Immediately after jacking support load (vehicle) with car/truck stands.


	5
	Lowering vehicle onto car/truck stands.--1) Notify co-workers that you are lowering vehicle - ensure no-one is under vehicle.--2) Lower floor jack slowly - by either-- turning knob on top of handle-- or turning handle depending on which floor jack is being used.
	Vehicle could drop/roll and crush co-workers
	Slowly lower vehicle onto car/truck stands to prevent vehicle from falling.  Be aware of others under or near the vehicle.


	6
	Once load (vehicle) has been lowered onto car/truck stands and is secure, remove floor jack from underneath vehicle.
	Trip/fall over floor jack
	Remove floor jack from area around vehicle.
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