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Safe Work Procedure
	School
	                                                 

	Class
	      

	Teacher
	(Print)
	(Signature)    

	Student 
	(Print)
	(Signature)
	Date


Required Personal Protective Equipment:  Safety glasses 

GENERAL NOTES:  USE ONLY WITH TEACHER’S PERMISSION. This safe work procedure includes a practical demonstration by the teacher. The Drill Press is used for drilling holes in wood, metal and plastic. Remember to select the proper bit for each application.
	Step
	Description
	Hazard
	Controls


	1
	Adjust the guard
	Stock may be “shot out”

	The guard should be in place


	2
	Clamp your stock to the table or in the vice and position it against the left side of the column
	
	If you are not sure about anything…ask the teacher.


	3
	Keep your hands a minimum of 5 cm from the bit
	You may cut yourself
	


	4
	Set the depth of cut
	
	


	5
	Remove the chuck key before starting
	It may spin out and hit you
	


	6
	Avoid applying too much pressure when drilling
	You may damage the equipment
	


	NOTES:




�









