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MAST
SAFE WORK PROCEDURE
	Division:
	
	Analysis By:
	
	Date:
	Sep/14/2006

	Department:
	
	Supervisor:
	
	Frequency:
	Hourly

	Job Title:
	Carpentry
	Approved By:
	
	JSA Number:
	

	Job Title:
	Disc Sander 
	Job Performed By:
	Teacher and or students
	
	


Required Personal Protective Equipment:  CSA approved safety glasses or face-shield, CSA approved steel-toed boots/shoes, hearing protection per RETSD policy

GENERAL NOTES:  No lighters, matches or cell phones allowed in shop area.  Long necklaces and or bracelets are to be removed.  Long hair should be tied back.  Strings hanging from pullovers/sweaters should be removed or tucked inside pullover/sweater.
Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	1
	Install and or replace abrasive disc
	Accidental start-up of disc sander.
	Ensure lockout switch is in the off position.


	2
	Adjust work rest
	a) Incorrect spacing between work rest and abrasive disc causing bodily injury and or damage to work piece.--b) Hand/finger contusion due to tool slippage from adjusting work rest.
	a) Work rest should be less than 1/8 (0.125) inches from face of abrasive disc.--b) Use correct tool for adjusting work rest.


	3
	Transport  work piece to disc sander
	a) Strain/sprain from heavy and or awkward work piece.--b) Slip/trip or fall in area around disc sander.--c) Foot injury from dropping work piece.
	a) Get assistance from coworker.--b) Clean/clear work area/surface of unused tools materials.  Remove dust and debris regularly.--c) Wear CSA approved steel toe footwear.


	4
	Start disc sander up
	a) Bodily injury and or damage to work piece from becoming airborne projectile.--b) Bodily injury from hair, clothing, or jewelry becoming caught in disc sander.
	a) Do not have work piece in contact with abrasive disc before pushing start button.--b) Ensure no hair, loose clothing, or jewelry is near the point of operation.


	5
	Sand work piece
	a) Hand/finger abrasion from contact with abrasive disc.--b) Eye injury/irritation from dust/debris.--c) Inhalation of dust/debris.--d) Bodily injury from hair, clothing or jewelry becoming caught in disc sander.--e) Hearing loss from chronic exposure to noisy machinery.--f) Damage/breakage of abrasive disc--g) Work piece/hand/fingers becoming caught in space between work rest and abrasive disc.--h) Bodily injury from work piece and or debris becoming airborne projectile.
	a) Keep hands/fingers at a safe distance from abrasive disc.  Use a jig or holding device to sand small work pieces.  Avoid awkward operations and hand positions where a sudden slip could cause hands/fingers to move into abrasive discs.--b) Use required safety eyewear and or a face-shield.--c) Use local exhaust ventilation and or wear recommended respiratory protection.--d) Tie hair back.  Do not wear loose clothing or jewelry while operating--disc sander.--e) Wear hearing protection per RETSD policy.--f) Feed work piece slowly into abrasive disc.   Do not apply too much pressure against abrasive disc when machining work piece.--g) Ensure work rest spacing is properly calibrated and secure.--h) Sand work piece on the side of abrasive disc spinning in the downward direction.


	6
	Conclude sanding.
	a) Hand/finger abrasion from removing debris near abrasive disc.--b) Leaving disc sander power on.
	a) Push machine stop button and wait for abrasive disc to stop before removing debris.  Use a stick or brush to remove debris.--b) Do not leave disc sander running unattended.  Push machine stop button after each use.


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:









Date:
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