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MAST

Safe Work procedure
	Division:
	MAST
	Analysis By:
	
	Date:
	Mar/26/2008

	Department:
	School division
	Supervisor:
	
	Frequency:
	

	Job Title:
	All
	Approved By:
	
	JSA Number:
	

	Job Title:
	Graphic Arts Paper Stitcher
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  
GENERAL NOTES:  USE ONLY WITH TEACHER'S PERMISSION. This safe work procedure includes a practical demonstration by the teacher.
Safe Work procedure:

	Step
	Description
	Hazard
	Controls


	1
	Set up paper to be stitched/stapled
	
	


	2
	Ensure the guard is in place
	Stich or staple hand or fingers
	The machine will not operate without the guard in place. NEVER overide any safety device including guards.


	3
	Turn power on.
	
	


	4
	The stitcher is lowered by pressing your foot on the foot pedal.
	
	


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:









Date:
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