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MAST

Safe Work procedure
	Division:
	MAST
	Analysis By:
	
	Date:
	Mar/25/2008

	Department:
	School division
	Supervisor:
	
	Frequency:
	

	Job Title:
	All
	Approved By:
	
	JSA Number:
	

	Job Title:
	Graphic Arts paper folder
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  Hearing protection for long runs

GENERAL NOTES:  Use only with teacher's permission. No baggy clothing, No jewellery allowed, Tie hair back.
Safe Work procedure:

	Step
	Description
	Hazard
	Controls


	1
	Load paper into paper feeder
	
	


	2
	Turn main power switch on. Turn air supply switch on.
	Hand may be caught in roller.
	Keep hands away. Ensure roller speed control is at zero


	3
	Slowly adjust speed of roller
	
	


	4
	Folder paper is deposited in lowerv tray.
	
	


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:









Date:
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