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MAST

Safe Work Procedure
	Division:
	
	Analysis By:
	
	Date:
	

	Department:
	
	Supervisor:
	
	Frequency:
	

	Job Title:
	
	Approved By:
	
	JSA Number:
	

	Job Title: Coffee Maker
	
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  
GENERAL NOTES:  
Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	
	Operation
	
	


	
	Turn switch on to heat the unit

Remove filter basket

Insert coffee filter and coffee grounds into basket

Replace basket

Place pot on element under basket

Press start button and allow coffee to brew.


	Chance of burning yourself with hot coffee
	Wait until machine has completed brewing before removing pot.




	
	Cleaning Procedures
	
	


	
	Unplug machine and let cool

Wipe burners and outside of machine with a damp cloth

Remove spray nozzle and run cleaning spring through spout.


	Burning yourself on burners
Burning yourself with hot water

 Receiving an electric shock
	Make sure that machine is unplugged

Wear heat resistant gloves or use a dry cloth

Use caution when cleaning


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:









Date:
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