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Safe Work Procedure
	Division:
	
	Analysis By:
	
	Date:
	

	Department:
	
	Supervisor:
	
	Frequency:
	

	Job Title:
	
	Approved By:
	
	JSA Number:
	58

	Job Title:
	58 Vacuum use
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  
GENERAL NOTES:  
Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	1
	Check the mechanical condition of the vacuum cleaner.  Visually inspect the vacuum cleaner's wheels for debris.
	
	


	2
	Check the vacuum cleaner electrical cord for frays or missing insulation.
	Electrical shock
	Do not use. Send in a work order to have the cord repaired


	3
	Check the vacuum cleaner bag for rips and tears.
	dust
	Replace defective or full bags


	4
	Plug the vacuum cleaner cord into an outlet.
	Shock
	Switch on vacuum should be in "Off" position


	5
	Vacuum carpet
	
	


	6
	After vacuuming the cleaning area, flip the vacuum cleaner switch to the OFF position
	
	


	7
	Coil the vacuum cleaner electrical cord around the holders on the handle.
	trip hazard
	Do not leave vacuum  unattended


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:









Date:
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