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Safe Work Procedure
	Division:
	
	Analysis By:
	
	Date:
	

	Department:
	
	Supervisor:
	
	Frequency:
	

	Job Title:
	
	Approved By:
	
	JSA Number:
	

	Job Title:
	57 Refinishing a gym floor
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  Non-slip footwear

GENERAL NOTES:  The school division uses a water based urethane finish. It is odourless, quick drying and very expensive. It should be used only on wooden gym floors
Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	1
	FLOOR PREPARATION
	
	


	2
	Remove all gum, tape, etc from the floor and sweep. Wash the gym floor using an auto-scrubber
	All hazards associated with auto-scrubbers
	Follow the safe work procedure for cleaning floors with an auto-scrubber


	3
	SANDING OPERATION
	
	


	4
	Attach an 80 grit sanding disc to a floor buffer. 
	Back Injury
	Tilt the buffer back to attach the disc


	5
	Sand the floor enough to remove the gloss. Sand a small area at a time until you are confident in the procedure
	Dust-Irritant
	Wear an N-95 dust mask


	6
	Pick up dust with a vacuum equipped with a HEPA filter.
	
	


	7
	Sweep the floor with a clean dry mop to pick up any remaining dust
	
	


	8
	FINISHING OPERATION
	
	


	9
	Soak the applicator pads with clean water
	
	


	10
	Fill the applicator reservoir with finish
	Back Injury
	Use proper lifting/pouring techniques


	11
	Apply the finish to the floor by walking backwards while squeezing the release trigger. Keep a "wet edge" of finish (similar to painting).
	
	


	12
	Save any left-over finish. You can use it to do any touching up required after the finish dries.
	
	


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:









Date:
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