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Safe Work Procedure
	Division:
	
	Analysis By:
	
	Date:
	

	Department:
	
	Supervisor:
	
	Frequency:
	

	Job Title:
	
	Approved By:
	
	JSA Number:
	26

	Job Title:
	26 Setting up portable lunch tables
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  
GENERAL NOTES:  These tables consist of two sections that are approximately 14 feet long when fully extended. The seats are attached and fold on to the top of the table for storage
Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	1
	Roll the table into position making sure there is enough room to accommodate the table when fully extended.
	Collision--Collapse (hook may unlatch)
	Transport with care


	2
	Unhook latch securing table sections
	Collapse
	


	3
	Pull table down at the center to extend the sections into the horizontal position. The horizontal securing clamp will snap into position.
	Pinch
	Follow established procedures


	4
	Lower the seats into position.
	
	


	5
	TO RETURN TO STORAGE POSITION:
	
	


	6
	Raise the seats back on to the table tops.
	Muscle Strain
	Assess muscle strength


	7
	Unhook the horizontal securing clamp 
	
	


	8
	Lift the table at the center
	Back Injury--Muscle Strain
	Assess muscle strength--Lifting techniques, bend knees, keep back straight


	9
	Hook the latch securing the table sections
	Pinch
	Follow established procedures


	10
	Roll the table back to the storage area.
	Collision--Collapse (hook may unlatch)
	Transport with care


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:
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