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Safe Work Procedure
	Division:
	
	Analysis By:
	
	Date:
	

	Department:
	
	Supervisor:
	
	Frequency:
	Quarterly

	Job Title:
	
	Approved By:
	
	JSA Number:
	20

	Job Title:
	20 Portable stage set up and take down
	Job Performed By:
	Cleaners, volunteers
	
	


Required Personal Protective Equipment:  
GENERAL NOTES:  Setting up staging should always be supervised and inspected by authorized personel.
Job Safety Analysis:
	Step
	Description
	Hazard
	Controls


	1
	Roll dolly holding stage sections into place
	Collision
	Buddy system, always have at least two people setting up staging sections


	2
	Inspect section of stage to be lifted for loose aluminum flashing, loose or missing hardware.
	Cut--Equipment Failure
	Lockout sections that need repair, do not use.


	3
	Lift one section of staging from the left side of the dolly and place on the floor and hold it in an upright position.
	Back Injury--Crush (foot)--Muscle Strain
	Assess muscle strength, test to see if you will be able to lift the heavy section.--Buddy system--Follow established procedures for lifting, keep back straight, bend knees--Personal protective equipment (PPE) should include the following; steel toed shoes


	4
	Move legs into upright position, starting with the legs nearest the floor, followed by the legs farthest from the floor. Make sure the legs "lock" into position. IMPORTANT: Insert cotter pins into the locking leg extensions to secure them into position.
	Collapse
	Leg extensions must be secured with cotter pins.


	5
	Rest the stage section on the now extended legs.
	
	


	6
	Using a person on each end of the section, lift the table into the upright position.
	Back Injury--Muscle Strain
	Buddy system, coordinate timing of lifting procedure with each other.--Assess muscle strength


	7
	Repeat steps 2 to 6, only this time lift the section of staging from the right side of the dolly. Continue repeating step 2-6, alternating left to right until all sections have been removed.
	See steps 2-6
	See steps 2-6


	
	IF STAGE SECTION MUST BE MOVED...
	
	


	
	Lift one end and place a creeper underneath.. Repeat for the other end
	
	


	
	Place third creeper under center legs and roll into position.
	
	


	8
	Place sections in position and connect them with the connecting device located under the edge of the staging
	Pinch
	Follow established procedures


	9
	Repeat step 8 until all all sections for the bottom level are interconnected
	Pinch
	Follow established procedures


	10
	If stage will two tiered, lift an assembled section from the floor and place it on the assembled stage. Take care to ensure legs are "locked" into place and are not positioned on the stage in a manner that my cause a stepping hazard.
	Collapse--Fall
	Follow established procedures (steps 2-6)


	11
	Takedown is the reverse of set up. Be sure to Identify equipment that needs to be repaired with a tag-out tag.
	
	


	
	
	
	


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:









Date:
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