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MAST

Safe Work Procedure
	Division:
	
	Analysis By:
	
	Date:
	Apr/13/2007

	Department:
	
	Supervisor:
	
	Frequency:
	Monthly

	Job Title:
	All
	Approved By:
	
	JSA Number:
	6

	Job Title:
	6 Cleaning interior windows
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  Rubber gloves, slip-resistant footwear

GENERAL NOTES:  This procedure is for cleaning a large area or number of windows. You should have the following tools available before staring the job: Razor, window brush, bucket with cleaning solution, spray bottle of window cleaner, squeegee, rags
Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	1
	Remove tape and marks from window with razor
	Cut
	It may help to wet the tape before scraping it off with the razor


	2
	Use the brush with soap and water for the initial cleaning. Use a squeegee to remove most of the water then dry the window with a rag
	
	


	3
	Spray glass cleaner on window
	The cleaner may contain hazardous ingredients.
	Check the Label on the bottle to review the precautions. If you need more information consult the MSDS. The MSDS will indicate if you need to wear goggles. You should wear gloves at all times during the window cleaning to protect your skin.


	4
	Use squeegee to remove window cleaner from window. Finish off the job with a clean rag.
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