MAST

SAFE WORK PROCEDURE

	Job Name:

Vacuuming (Hoover Upright or Clarke)
	Facility:

MAST
	Analysis By:




General Notes: 

Personal Protective Equipment

	None required


Hazards Present

	Slip/fall, strain contusions, lacerations and/or burn injury caused by the mechanical failure of the vacuum cleaner.


	Do not operate the vacuum cleaner if it is mechanically defective.


	


	


	


	Back strain caused by improper use of legs while pushing the vacuum cleaner.


	Contusions to personnel caused by being struck with the vacuum cleaner while exiting rooms and walking in hallways.


	Do not strike personnel with the vacuum cleaner while exiting rooms and walking in hallways.


	Do not strike personnel with the vacuum cleaner.


	Burn Injury caused by electrical shock while plugging the electrical cord into the wall socket.


	Do not stretch the electrical cord across hallways.


	


	Slip/fall injury caused by tripping on the electrical cord or over other objects while vacuuming.


	Back strain caused by improper use of legs while pushing the vacuum.


	Contusions caused by striking personnel walking in hallways or other areas while vacuuming.


	Do not strike personnel with the vacuum cleaner.


	Do not stretch th electrical cord across hallways or corridors.


	


	


	


	Same hazards as step two.


	Slip/fall injury caused by personnel tripping over improperly stowed electric electrical cord.


	Do not leave the Clark hall vacuum unattended in hallways and corridors.


	


	


Safe Work Procedure

	1
	Check the mechanical condition of the vacuum cleaner.  Visually inspect the vacuum cleaner's wheels for debris.
	


	
	Check the vacuum cleaner electrical cord for frays or missing insulation.
	


	
	Check the vacuum cleaner handle, frame, and body for damage.  
	


	
	Check the vacuum cleaner bag for rips and tears.
	


	
	Report any mechanical defects to your manager.
	


	2
	Push the vacuum cleaner to the designated cleaning area.
	


	
	Grasp the handle to the vacuum cleaner with both hands and push it to the designated cleaning area.  Use the leg muscles.
	


	
	Maintain forward vision while pushing the vacuum cleaner.
	


	
	
	


	3
	Plug the vacuum cleaner cord into an outlet.
	


	
	Uncoil the electric cord from the vacuum cleaner handle.
	


	
	Grasp the electrical cord plug and insert it into a socket within the cleaning area.  
	


	4
	Vacuum the designated cleaning area: a. Hallways and corridors (Hall Vacuum), b. Other areas (Upright Vacuum).
	


	
	Pick up all debris in the cleaning area before cleaning.
	


	
	Activate the vacuum cleaner by flipping the vacuum toggle switch to the ON position.
	


	
	Grasp the vacuum cleaner handle with both hands .
	


	
	Push the vacuum down the hallway using the leg muscles.
	


	
	Keep the electrical cord trailing behind the unit while vacuuming.
	


	
	Begin vacuuming the hallway or room at the far side and work backward
	


	
	Use a forward motion to vacuum the carpet.
	


	5
	After vacuuming the cleaning area, flip the vacuum cleaner switch to the OFF position
	


	
	Unplug the vacuum cleaners electrical cord from the wall outlet.
	


	
	Coil the vacuum cleaner electrical cord around the holders on the handle.
	


	
	Store the Hoover upright up against the wall.
	


	
	Push vacuum cleaner to designated storage area following step two procedures.
	


END OF SAFE WORK PROCEDURE
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