MAST

SAFE WORK PROCEDURE

	Job Name:

195 Operating vehicle in shop
	Facility:

Kelsey S.D
	Analysis By:




General Notes:  Operator/s of the vehicle/s must have a valid driver license to move vehicle/s.  The operator must have received pre-approval by the instructor/teacher of that shop/department to move a vehicle/s. No lighters, matches or cell phones are allowed in the shop area.  Long necklaces, bracelets and rings should be removed.  Long hair should be tied back.  Strings and hoods hanging from pullovers/sweaters should be removed or tucked inside of coveralls.
Personal Protective Equipment

	CSA approved steel-toed footwear, CSA approved safety glasses or goggles, 100 % cotton coveralls preferred, and seatbelt.


Hazards Present

	Trip/fall


	Injury to self and others--Damage to vehicle--Damage to surroundings--


	Moving vehicle - (Bumping into, running over objects including people).--Carbon Monoxide gas--


	1) If seat is not adjusted properly operator will not be able to reach (brake/gas) pedals (will not be able to stop vehicle, will not be able to apply the right amount of gas to move vehicle slowly).  Injury to self/co-workers, damage to vehicle, damage to building/surroundings. --2) Blind spot when moving vehicle, bumping into, driving over objects including people, backing into objects, including co-workers.--3)  Backing over, driving over, bumping into, objects, including co-workers.  Injury to self/co-workers, damage to vehicle, damage to building/surroundings--


	1) Gas-Flammable, other flammable material--2) Carbon Monoxide Poisoning--


	2) Injury to self, co-workers, damage to vehicle, other vehicles, surrounding area/building.--3 & 4) Injury to others and self.--5) Backing into co-workers and objects, injury to others, damage to vehicle, damage to building/surroundings.--6) Carbon Monoxide Poisoning--


	1) If standard transmission - parking brake must be set or vehicle could move, roll.  Injury to self, others, damage to vehicle, surrounding area/building


Safe Work Procedure

	1
	Inspect the work area.  Be aware of surroundings to prevent injury.  1) Observe surrounding work area for proper house-keeping.  2) Remove all clutter to ensure a safe, clear path to drive vehicle.  3) Ensure that any drain/pit openings are appropriately covered.
	Clean up debris and clutter in surrounding area, put away any tools that are not in use.--Practice proper housekeeping.--


	2
	Clean up debris and clutter in surrounding area, put away any tools that are not in use.--Practice proper housekeeping.--
	Inspect vehicle--Ask teacher/instructor if vehicle is safe to drive--


	3
	Verbally warn all workers in the area that you will be operating the vehicle.
	Verbally warn all workers in the area that you are about to move a vehicle.--Ventilation (air exhaust system)  Test - Make sure Carbon Monoxide Gas indicator is working properly - check for indicator light/s.--


	4
	Enter Vehicle:  1) Adjust seat so that you are comfortable and have appropriate leg room to operate petals.  2) Adjust mirrors to effectively reduce blind spots.  3) Visually check around vehicle once more before engaging drive train to ensure there are no obstacles.
	1) Adjust seat--2)  Adjust mirrors and shoulder check each side for objects, --co-workers.--3) Get out of vehicle and walk around vehicle to make sure you have a clear path to move vehicle safely.--


	5
	Start up vehicle.  1) Do not start vehicle if there are flammable/combustible materials such as solvents or gasoline vapours present.  Wait for vapours to dissipate or remove flammable/combustible materials.  2) Do not idle vehicle (Carbon Monoxide Production).  If the vehicle must idle, vent exhaust to outdoors.
	1) Do not start vehicle - move flammable/combustible material away from vehicle.--2) If vehicle has to idle attach exhaust hose to exhaust pipe on vehicle.--


	6
	Drive vehicle from current location to desired location.  1) If park brake is on, disengage parking brake.  2) Drive slowly, no faster than normal walking speed (5 km/hr).  3) Carefully watch to ensure no one walks in front of vehicle.  4) Be alert and take extra caution when driving past blind corners and large objects (co-workers may walk into your path without warning).  5) Look in the direction that you are traveling, (when backing up, use the rear view mirrors).  Even if only backing up a couple of feet.  6) Do not idle vehicle (Carbon Monoxide Production).  If the vehicle must idle, vent exhaust to outdoors.  7) Ensure that Carbon Monoxide detectors are strategically placed in areas where combustion is taking place.
	2 & 3 & 4) Drive slowly, take extra caution, be aware of others.--5) Look were you are going, use the review mirror for backing up and shoulder check both directions to ensure no-one is in your path.--6) Attach exhaust hose to exhaust pipe on vehicle.--7) Check that Carbon Monoxide indicators are working, (check light/s on indicator--


	7
	Park vehicle - 1) Place transmission into park (set parking brake for standard transmission/s).  2) Turn vehicle off.  3) If vehicle is moved outside, remove keys and place on key board in Shop office.  If vehicle is moved into shop, roll down driver side window and leave keys in vehicle.
	1) Always set parking brake on standard transmission if parking brake does not work, place blocks behind back wheels and blocks in front of front wheels. (So vehicle cannot roll/move).


END OF SAFE WORK PROCEDURE
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