MAST

SAFE WORK PROCEDURE

	Job Name:

Loading Wheelchair Students
	Facility:

MAST
	Analysis By:




General Notes: 

Personal Protective Equipment

	


Hazards Present

	Uneven surface--Not enough room to operate lift (8 ft)


	


	


	


	Students, bystanders--Fractures of fingers, toes, foot, arm or hand--Environment - ice, snow


	Sprains (arm, back, shoulders, fingers, toes)--


	


	


	


	


	


Safe Work Procedure

	1
	Park wheelchair bus in a safe loading area to operate wheelchair lift.
	Designated loading areas--Smooth, clear surface


	2
	Put bus in neutral or park, place park brake on, along with lift switch, loading lights on.
	


	3
	Open outside wheelchair door and secure door to bus.
	


	4
	Depending on side of bus door, where lift control switch is, remove the control being careful of the cord.
	


	5
	Lower lift
	Proper loading practices--Make sure students/bystanders are a safe distance away, unfold & lower lift standing to one side.--Keep body parts away from cylinders (hydraulics)--Keep feet away from lift platform--Wear proper footwear


	6
	Unbuckle safety belt--Have wheelchair student backed onto lift
	Helper or assistant--Proper bending or kneeling


	7
	Lock brakes on wheelchair--Secure safety belt
	


	8
	Raise lift up to bus, go in bus carefully, unlock wheelchair brakes, then place wheelchair student facing front and lock chair brakes in the appro---priate spot
	


	9
	Fold in outside lift, replace lift control and close door.
	


	10
	Secure wheelchair with all four straps on floor (either hook or belt system)
	Be aware that wheelchairs are secured a little differently, depending on size and make.


	11
	Secure safety belt across shoulders of student and down to the floor between tray (similar to car seat belt).
	


END OF SAFE WORK PROCEDURE
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