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Safe Work Procedure
Operating the Clarke Ride-on Scrubber
	Location:

Schools
	Written by:

SJSD Cleaners
	Approved by: Paul Deacon
	Date Created:

Feb. 17, 2009
	Revised
February 4, 2011


	Hazards Present:

Fall
Tipping
Collision, property damage
Burns (battery fluid)
	Personal Protective Equipment (PPE) or Devices Required:
Safety glasses (when servicing batteries),Non-slip footwear
“Wet Floor” signs, Rubber gloves (when filling and emptying machine)
	Additional Training Requirements:

St. James-Assiniboia  School Division Certification 


	NOTE: No person may operate a Ride-on scrubber unless they are certified by the School Division Manager of Facilities and Maintenance.

	Safe work procedure: Prepare machine for operation according to Operator’s manual.
1. Sweep floor and ensure all debris and obstacles are removed from area to be washed.
2. Set up wet floor signs

3. Install and adjust the squeegee according to operator’s manual.

4. Install brush head according to operator’s manual.

5. Turn on key and check the battery meter 
6. To lower the squeegee press the up/down switch to the down position. The vacuum motor will also start.

7. Adjust the solution flow according to the floor condition

8. Before scrubbing with the machine familiarize yourself with the operation and handling at the lowest speed. Drive the machine forward and backward in a straight direction. Stop the machine safely. Turn the machine both left and right and return to a straight direction. Turn a 180° turn where just one wheel pivots.

9. Clean floor according to Operator’s manual.
10. After cleaning floor shut down the machine using the one touch button or follow the manual shut-down procedure according to the Operator’s manual.

11. Take machine to water drain. Turn off key. Remove the drain hose over a drain or bucket. Turn the valve housing to the left. Empty the recovery tank.

12. Rinse the tank.  Leave the tank and drain plug to air dry.

 13. Check the squeegee blade.  Use a clean cloth to clean the squeegee blade.

14. Take off the brushes and clean them with a jet stream of water.

15. Use a clean cloth to wipe the surface of the machine.

16. Check the batteries and add distilled water as necessary. The correct level is ¼” below the bottom of the tube in each cell and above the tops of the plates.
17.Perform preventative maintenance according to owner’s manual. Complete maintenance log. 


	Guidance documents:
Manitoba Workplace Safety and Health regulation
· Part 2 Safe Work Procedures

· Part 6 Personal Protective Equipment

· Focus rider scrubber  Operator's manual

School Division Policy:

Certification Manager of Facilities and Maintenance is required to operate.
	Certified Operator’s  name:

_____________________________

Certified Operator’s signature:

_____________________________
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