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Instructions to download files 

from MAST website for use in  

WHAM-JHA MAST Software
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NOTE:  If you have not already renamed your WHAM folders please complete prior to downloading posted JHA’s:

1. The WHAM-JHA MAST customized application includes over 25 Job Safety Analyses pertinent to the educational industry.  Following installation, to further customize your product, open your “My Computer” folder on your desktop by double-clicking on the desktop icon.  
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Locate your “My Documents” folder and open by double-clicking on the folder icon.  Locate the folder named “AWS_WHAM_MAST” :

3. Open the “AWS_WHAM_MAST” folder by double-clicking on the folder.  The following items will be displayed:
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4. Right-click on the folder named “Your Division Name HERE.fac”” and select   “Rename” from the drop-down menu.  Rename the file with your school division name be certain that you include the “.fac” file extension or your WHAM-JHA application will be unable to “find” your data.
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5.
Open your newly named folder by double-clicking on it.

6. Right-click on the folder named “Your Department Name HERE.dep” and select   “Rename” from the drop-down menu. 

7. Rename the folder to your department

name .  BE SURE to end the new 

folder name with the
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“.dep” file

extension or 

WHAM-JHA will

NOT be able to locate

locate your 

data!!!

There are two folders inside the pre-loaded department folder representing the job titles “caretaker” and  “practical arts maintenance”.  As you create new JHA’s additional job title folders will be created through WHAM-JHA in this folder location.

To download .jha files placed on the MAST JHA web page it is critical that the files be directed to the appropriate WHAM folder – this will allow you to pen the posted .jha file with your WHAM-JHA application so that you may edit and customize the job task JHA for your division while tasking advantage of the data collected by an associate.

Please follow these instructions:



Right click on the Job Task JHA you wish to utilize.

Select “Save Target As” from the dropdown menu.  You will then be viewing your file save as screen.  Locate \My Documents\AWS_WHAM_MAST\Your Division Name HERE.fac\Your Department Name HERE.dep


Select the most appropriate folder from the above screen to designate your download to and select save.

Now you can open the Job Task JHA in your WHAM application, make changes to the data in the WHAM application and through the WHAM Print Center, print the word document version of the Job Task JHA specific for your division!












